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I[TOJIb3OBATEJISI THOOPMAIIMOHHBIX
CUCTEM IIEPCOHAJIbHBIX TAHHBIX

1. O0mme nmoJs10KeHU

1.1. Tlons3oBaTens uHMGOPMAIMOHHBIX cucTeM TepcoHanbHBIX AaHHBIX (MCIIIH) (manee —
[Tonp30oBaTens) ocymiecTBiasieT 00paOOTKY MEpPCOHANbHBIX JAAaHHBIX B HH(GOpPMAIMOHHOU
CHCTEME TIEPCOHATILHBIX TAHHBIX.

1.2. Tlonp3oBarenem SBIAETCS KaXIbl COTPYIHUK MYHHUIIMIAIBHOTO aBTOHOMHOTO
YUPEXKJIEHUS JIOTIOMHUTENBHOTO oOpa3oBaHus KOMary3amHCKOW NETCKOM IIKOJIBI MCKYCCTB
MyHHUIMOAIbHOTO  pailoHa  Kyrapuumnckoro paiion PecnyOnuku — bamkoprocTas,
YYacTBYIOIIMH B paMKax CBOMX (DYHKIMOHAJIBHBIX OOS3aHHOCTEH B Mpoleccax
aBTOMATH3UPOBAHHON 00pabOTKM HMHPOPMALMM M HMMEIOUIMN JOCTYNl K allapaTHbIM
CpelcTBaM, IPOrpaMMHOMY OOECIIEUEHUIO, TAHHBIM U CPEICTBAM 3aIUTHI.

1.3. Ilonp30BaTens HECET MEPCOHATBHYIO OTBETCTBEHHOCTH 3a CBOU JACHCTBUS.

1.4. Tlonp3oBarens B CBOE pabOTE pYKOBOJICTBYETCS HACTOALIEH HHCTPYKLUEH,
PYKOBOJSLIUMU W  HOPMATHBHBIMH  JIOKyMeHTaMu P® wu permamMeHTHpYIOUIMMHU
JOKYMEHTaMH OpraHU3alHH.

1.5. PykoBoacTBO pa®OTON MOJIL30BATENS C NEPCOHAIBHBIMU JIAHHBIMU OCYLIECTBIISIETCS
OTBETCTBEHHBIM 32 00€CIeueHrE 3aUThI IEPCOHANBHBIX JaHHBIX.

2. JI0JIZKHOCTHBIE 00SI3aHHOCTH
ITone3oBarens 00s13aH:



2.1. 3Hathb W BBINOJHATH TPeOOBaHUA MACHCTBYIOIIMX HOPMATHBHBIX M PYKOBOISIIMX
JOKYMEHTOB, a TakK€ BHYTPECHHHX MHCTPYKIMH, PYKOBOJACTBA 1O 3alIuTe WHPOPMAIUU U
pacropsoKeHUH, PerIaMeHTUPYIOLINX TOPSIOK ASHCTBUN IO 3alIUTe WH(OPMAIIHH.

2.2. BoIMONHATh HA aBTOMAaTU3UPOBAHHOM pabodem mecTe (APM) Tonbko Te MpoIeaypsl,
KOTOpbIe ormpenaeneHsl it Hero B I[lomokeHuM O pasrpaHUYeHUHM MpaB JOCTyna K
00pabaTbIBa€MbIM ITEPCOHAIBHBIM JIAaHHBIM.

2.3. 3Hath W cOONIONATh YCTAaHOBJIEHHBIE TPEOOBaHUS IO PEXKUMY O00pabOTKH
MEPCOHATBHBIX JaHHBIX, Y4YeTy, XPAaHEHHIO MU TMepechUIKe HocuTeled uHpopmalm,
oOecrieyeHNI0 0€30MaCHOCTH TMEPCOHANBHBIX JIAHHBIX, A TaKXe PYKOBOISAIIMX U
OpTraHU3AIMOHHO-PACTIOPSANTEILHBIX JOKYMEHTOB.

2.4. CobmronaTth TpeOOBaHUS MAPOJIBHON MOTUTHKH.

2.5. CobmronaTte mpaBuiia pu paboTe B CeTAX 00IIero AocTymna U (MIM) MEXIYHApPOIHOTO
oOmeHa — MIHTepHET U IpYTHX.

2.6. DKkpaH MOHHMTOpa B TIOMEILEHUU pacroyiaraTb BO BpeMs pabOThl TakK, 4YTOOBI
MCKJTI0YAIach BO3MOXKHOCTh HECAHKIIMOHMPOBAHHOTO O3HAKOMIIEHHUS C OTOOpa)kaeMoil Ha
HUX WH(pOpManuel MOCTOPOHHUMH JIUIAMH, IITOPHl Ha OKOHHBIX IPOeMaXxX JIOJDKHBI OBITh
3aBeIlaHbl (KaJIK03H 3aKPbITHI).

2.7. O60 Bcex BBISBIICHHBIX HAPYILIEHUAX, CBA3AHHBIX ¢ MH()OPMAIIMOHHON 6€30MacHOCTHIO,
a TakKe I MOJy4YeHUH KOHCYJbTAalMW MO BOIMpocaM HH(POPMAIMOHHOW O€30MacHOCTH,
HE00X0IMMO OOPATUTHCS B aIMUHUCTPAIMIO OPTAaHU3AIUU TI0 AJIEKTPOHHOM MOYTE WU TI0
TeneoHy, yKa3aHHBIM Ha O(UIIMATBLHOM CalTe.

2.8. Jlnsa monmydeHHsi KOHCYJIbTAIUH TI0 BOIpocaM padoThl U HacTpoiike anemenToB MCII/[H
HeoOxoanMo obpamiarbes Kk Aamuanctparopy UCITH.

2.9. Tonp3oBaTeNsIM 3ampeniaeTcs:

- pasriamaTth 3alUiIaeMyo HHQOPMAILNIO TPETHUM JIUIaM;

- KONMPOBATh 3alIMIIAEMYI0 HH(DOPMAIMIO Ha BHEIIHUE HOCUTENU 0e3 pa3peleHus: CBOEro
PYKOBOJIUTES;

- CaMOCTOSATEJIbHO YCTaHAaBJIMBAaTh, TUPAKUPOBATH, WIM MOAU(PUIMPOBATH MPOTrPAMMHOE
o0OecriedyeHre M ammapaTHoe oOecrneueHrue, U3MEHATh YCTAaHOBJICEHHBIM aJrOPUTM
GYHKIIMOHUPOBAHUS TEXHUYECKHUX U TIPOTPAMMHEBIX CPEJICTB;

- OTKpHIBaTh HECAHKIMOHUPOBAHHBIM OOIIMI JOCTYyN K MamKkaM Ha CBoel paboueit
CTaHIINH;

- 3ampemnieHo NOoJKIYaTh K paboyeil CTaHIMK U KOPIOPATUBHONW MH(OPMALIMOHHON ceTu
JUYHBIE BHEITHAE HOCUTEHN U MOOUITLHBIE YCTPONCTBA;

- OTKIIIOYATh (OJIOKMPOBATH) CPEACTBA 3alUTH HH(OPMAITUH;

- obpabateiBaTh Ha APM wuHbopManui © BBINOIHATH Apyrue padOTH, HE
MPEYCMOTPEHHBIE IEPEYHEM IIPAB NOJIb30BaTENsA 10 Joctyny kK MCIIdH;

- cooO0mmaTh (MU Iepe1aBaTh) TOCTOPOHHUM JIMIAM JIMYHBIC KITFOUX U aTpUOYTHI JOCTYyMA K
pecypcam UCITH;

- TpUBJIEKaTh MOCTOPOHHUX JIHI] JUISl IPOM3BOJICTBA PEMOHTA MM HAacTpoilku APM, 6e3
COTJIACOBAHUS C OTBETCTBEHHBIM 32 O0OCCIICUCHHE 3aIIUThI IEPCOHAIILHBIX JTaHHBIX.

2.10. [Ipu oTCYTCTBUM BU3YAILHOTO KOHTPOJIS 32 paboyell CTaHIMEeH TOCTYI K KOMIBIOTEPY
JOJKeH OBITh HEMEIJIEHHO 3a0J0KUpoBaH. J{J1si 3T0ro He06X0AMMO HaXaTh OJTHOBPEMEHHO
koMmOuHarmio kinasum <Ctrl><Alt><Del> u Bbi0Opats onmmro <biokupoBka™.

2.11. TlpuHuMaTh Mephl IO PEArupOBAHUIO, B CIIy4ae BO3HUKHOBEHHUS BHEIITATHBIX
CUTyalluid W aBapUIHBIX CUTYallMi, C 1EJbI0 JTUKBHUAALMUU WX TMOCJIEACTBUMA, B IMpeaenax,
BO3JIO’KEHHBIX Ha HEro (QyHKIHUH.



3. OpraHu3anusi NapoJibHO 321U THI

3.1. Jluunele mnaponu pgoctyna k onaemeHtam MCII[IH BblgaroTcss mOJB30BaTENIsIM
AnmuaHCcTpatopoM uH(popManmonnoit 6e3zomacuoctn, Anmuuuctpatopom MWCIIAa wnnm
CO3/IaI0TCSl CAMOCTOSITENBHO.

3.2. Tlonnas manoBas cmeHa mapoiei B MCIIJIH mpoBoauTcst He peke OJHOTO pasza B 3
Mecsua.

3.3. [IpaBuna ¢popmMupoBaHUs MAPOIS:

- MapoJib HE MOXET COJepKaTh UMsI YUETHON 3alMCH I0JIb30BATENsI UK KaKylo-TuOO ero
4acTb;

- apoJIb J0JHKEH COCTOATh HE MEHEE UEM U3 8 CUMBOJIOB;

- B MapoJie JOJDKHBI MPUCYTCTBOBATH CUMBOJIBI TPEX KATETOPHUHM M3 YHUCIIA CIETYIOIINX
YeThIpex:

1) nponrcHbIe OYKBBI aHTIIHICKOTO andaButa oT A 10 Z;

2) cTpovHbIe OYKBBI aHTJIMICKOTO aindaBuTa OT a JIo Z;

3) necatuanbie nudpsi (ot 0 10 9);

4) cuMBOJIBI, HE IPHHAIeKAIINE andaBuTHO-IIH(DpOoBOMY HaboOpy (Hampumep, !, $, #, %).

- 3alpelaeTcs UCIOoJIb30BaTh B KAUECTBE NapoJjs UMs BXOJA B CUCTEMY, IIPOCThIE MAapOJIU
tuna «123», «111», «qwerty» U UM TOAOOHBIE, a TaKXKE MMEHA U JAThl POXKIACHUS CBOEH
JUYHOCTH U CBOMX POJICTBEHHUKOB, KIIMYKU JOMAITHUX KUBOTHBIX, HOMEPa aBTOMOOUIIEH,
TeneoHOB M Apyrue mapoiid, KOTOpPbIe MOXKHO yraJaTh, OCHOBBIBAACh Ha MH(OPMAIUHU O
10JIb30BATETIE;

- 3ampeuraeTcs UCIOJIb30BaTh B KAYECTBE MapOJIsi OAUH U TOT e MOBTOPSIOMIUNCS CUMBOJI
160 MOBTOPSIOLIYIOCS KOMOMHAIUIO U3 HECKOJIBKUX CUMBOJIOB;

- 3ampelaeTcs MCIOIb30BaTh B KAYECTBE Mapoisi KOMOMHAIIMIO CUMBOJIOB, HAOUPaeMbIX B
3aKOHOMEPHOM MOpsiIKe Ha KiaBuatype (Hanmpumep, 1234567 u 1.11.);

- 3ampeniaercs BbIOUPATh MapoJu, KOTOPBIE YK€ UCIIOIb30BAIUCH PaHEe.

3.4. [IpaBuna BBOIA MAPOJIS:

- BBOJ IApoJisl JOJDKEH OCYILIECTBIISITBCS C YY4ETOM PETUCTpPa, B KOTOPOM Napoib ObLI
3aJlaH;

- BO BpeMms BBOJa Mapojeil HeoOX0MMO UCKIIOYUTh BO3MOXHOCTh €r0 MOJICMaTpUBaHUS
MMOCTOPOHHUMH JIMLIAMH WJIM TEXHUYECKUMU CPEACTBAMU (BUIEOKAMEPHI U JIp. ).

3.5. IIpaBuna xpaHeHue MapoJs:

- 3ampelaeTcs 3aMuchiBaTh Naposiu Ha Oymare, B (aiine, 3IeKTPOHHON 3aMUCHON KHUXKKE U
JIPYTHX HOCUTEISX HHPOPMAITUH, B TOM YHCIIC HA TIPEeIMETaX;

- 3ampeniaeTcs coo0IaTh IPYruM MOJIH30BATENSIM JIMYHBIA TIAPOJIb M PETUCTPUPOBATH UX B
CUCTEME I10]] CBOMM I1apOJIEM.

3.6. JIuma, ucnosp3yronme napojupoBaHue, 00s3aHbI:

- 4YETKO 3HaTh M CTPOrO BBINOJHATH TPEOOBAHUS HACTOSIIECH MHCTPYKUHH U APYTUX
PYKOBOJISIINX JJOKYMEHTOB I10 MAPOJIMPOBAHUIO;

- CBOEBpPEMEHHO coo00aTh AJMUHUCTPATOPY MH(POPMaLIMOHHON Ge3omacHoCcTH 00 yTepe,
KOMIIPOMETAllUY, HECAHKIIMOHUPOBAHHOM M3MEHEHMM MapoJied U HECAaHKIIMOHWPOBAHHOM
U3MEHEHNUH CPOKOB JEHCTBHS IIapOJIeH.

4. IlpaBuia padoTsl B ceTsIX 001ero J0cTyna u (WJin) Me;KIyHApPOAHOro 00MeHa



4.1. Pabota B ceTsax 001Iero 1ocTyna u (Win) MeXayHapoaHoro oomena (cetu MHTepHET u
npyrux) (manee — Cerb) Ha snemenTax MCII/IH, momkHAa MPOBOIUTHCS MPHU CIYKEOHOM
HEOOXOAMMOCTH.

4.2. I1pu pabote B CeTu 3ampeniaercs:

- OCYIIECTBJISTH pabOTy MPH OTKIFOYSHHBIX CPEIICTBAX 3aIUTHI (AHTUBUPYC U IPYTHX);

- mepenaBatb mno Cerm 3ammniaemylo uH(pOpMauuio 0€3 HCIONb30BAHUS CPEICTB
mudpoBaHUs;

- 3ampemaeTcs ckauuBaTh u3 CeT mporpaMMHoOe o0ecrieueHue 1 apyrue (hanibr;

- 3ampeliaeTcsl MOCEUIEHUE CAHTOB COMHUTENIBHOM penyTrauuu (IOpHO-CAWThl, CaNTHI,
coJieprkallue HeyeranbHo pacupoctpansemoe 110 u npyrue);

- 3ampemnaeTcs HEeleJIeBoe UCII0JIb30BaHne OaKIIoueHus K CeTn.

5. IIpaBa u oTBeTcTBEeHHOCTH MoJsib3oBaTeseit UCIIIn

5.1. ITonp30BaTens UMEET NMPABO B OTBEJCHHOE €My BpeMs pelIaTh MOCTABJICHHbIE 3a/1a4H B
COOTBETCTBUU C MOJIHOMOUYMAMHU ocTyna K pecypcam UCII/H.

5.2. lMonp3oBaTenu, BUHOBHBIE B HecoOMoieHnn HacTosiel MHCTPYKIIUK PacIieHUBAIOTCS
Kak Hapymutenu PexepanbHoro 3akoHa PO 27.07.2006 r. N 152-®3 "O nepcoHambHbIX
NAHHBIX" M HECYT IpakKIaHCKYH0, YIOJIOBHYIO, aJMUHUCTPATUBHYIO, JUCLUUIIMHAPHYIO U
MHYIO MPEyCMOTPEHHYIO 3aKOHOAATeIbCTBOM Poccuiickoit @enepanii OTBETCTBEHHOCTb.





